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s e S INOJIOXEHUE _
- 06 oprasmzauun pa6ore: ¢ NePCOHAIbHBIMH JaHHBIMH PaboTHHKOB.

Hacrosmee Ionoxenne PaspaboTaHo Ha ocHoBamuH Korcturyrmn
Poccuiickoit Deneparum, DeepanbHOro 3aK0Ha OT 27 mrons 2006 Nel52-@3 «O
IICPCOHATBHBIX  TaHHEIXY, Tpynosoro xonexca Poccuiickoii Denepanuy,
®enepansroro sakoma or 27 woist 2006 Nel49-®3 «O6 HH(OpManuy,
MHQOPMAIIMOHHEIX TeXHOIOIHASX H O 3ammre uHbOpMAarmmy, ITocTanosnenus
IlpaBurenscTra Poccuiickoit Denepaunu or 17 HOs0ps 2007 r. No 781 «06
YTBEPKICHHH ITonoxenwus 06 obecrneyenuyu 0e3zomacHOCTH TICPCOHANBHEIX JaHHEIX

- 00cTosTeTBCTRBAX KH3HU PaboTHuxa, TIO3BOJIAIOIIHE HICHTHOHUIIHPOBATE ero
JTHYIHOCTB, HEOOXOIUMELe 4AMHUHHCTDAIMH B CBS3H C TPYIOBBIME OTHOIIEHHSIMH C
PaGotrukoMm u Kacaromuecs Pa6oTruxa,

1.2. X nepconansuem nammmmg PaboTHuka otHOCSTCS:

......- CBeleHHs, CONCpXalMecs B  macmopre  wmw HHOM  JOKYMEHTe,
YAOCTOBEPSIOMeM THYHOCTD;

- uHdopmarms, CONCpKaImasiCst B TPYAOBOM KHIDKKe Paborauka;

- = . uHOpMarus, COREpXamascs B  cTpaxoBom CBHIETENILCTRE

TOCYIapCTBEHHOIO MEHCHORHOIO CTPaxOBaHMs;

.- CBemeHus, COIepKaImuecss B NOKyMeHTax BOHHCKOTO ydyeTa (mpm wmx
HaTHaHm);. .

' = #HbOopManus 06 00pazoBanmumy, KBATH(DUKAINY WM HATHIHY CHENUATEHEIX
3HAHUH HITH [OATOTOBKY; '

- HHQOpMamms o COCTOSIHMH  3710poBbS  PaboTHmka (cBemenus o6
HHBATMAHOCTH H T.IL.);

- UHH;

~AOKYMEHTEI, Comep:Kalie CBEICHUA, HEOOXOMUMEIE JTs NpeNOCTaBIeHNS
PaboTauxy TapaHTui u KOMIICHCAIlU#,  YCTaHOBJIEHHEIX AEeHCTBYIOMIIM
38KOHOZATEeNIBECTBOM (HOKYMEHTEI O COCTaBE CeMBM; AOKYMEHTH O COCTOSHHMM
3/OpOBbA NeTel; NOKyMeHTSl, HOATBEPKIAFOINKE  TOMOIHUTETHHELE TapaHTHH H
KOMIIEHCALUK 110 OIIPENCTICHHBIM  OCHOBaHHsM, 1Py CMOTPEHHBIM
3aKOHONATEIBCTBOM (ZOHOpCTEE, HaxXOXICHUI B 30HE BO3NEHCTRHS pagHanuu B
CBA3H ¢ aBapuedl Ha YeproGsuisckoit ADC ¥ T.IL); ZOKYMEHTEI O bepemenHocTH
Paboruumsr; AOKYMEHTBI O BO3pacTe MaJIOIeTHHX nereit).

1.3. Bce mepcomamsmse AaHHbIe O PaGoTHuke AIMHHHACTPALHS MOKET
[IOIYYHTE TONBKO OT HeEro camoro. PabotHux mpurmMaer pelleHue o
IPEIOCTABIEHUY CBOKX TIEPCOHAILHBIX JaHHBIX U AT COrIacke Ha HX 00paboTky
CBOeH BOJEH U B CBOeM uHTepece. Cornacue ‘ohopmisercs s IIUCEMEHHOH (opme
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B NBYX OK3eMIUIpAax: OIMH W3 KOTOPEIX IPENOCTABIACTCS CyOBEKTY
IICPCOHATBHBIX NAHHBIX, BTOPOX XPaHWUTECS Y OIIEPaTopa MePCOHATBHEIX JAHHbBIX B
TedeHHe CpOKa, ykaszaHHoro B Cornacum. B CTy4asX, KOT[a aIMWHHCTDALHS
MOXET IIONY4YHTh HEOOXOIMMEBIE MEPCOHATLHBIE NaHHBIE PaGOTHMKA TOJIBKO y
TPeTHEro JIHIA, & TMUHHCTPAIIHS JOUKHA YBEIOMHTS 06 5ToM PaGoTHuKA 3apaHee
¥ IIOJIY9HTE OT HETO IHCEMEHHOE COTTacHe. | .
14, AnvumucTpanums o6s3aHa COOBIIHTE PaGoTHrKy o memsx, cmocobax u
HCTOYHWKAX TONY9eHHS [1epCOHATBHBIX A3HHBIX, @ TaKkKe O XapakTepe
- IOIUTEXAIMX TIOTyIEHHIO [IEPCOHATTBHEIX [aHHBIX H BO3MOKHEIX MOCTEACTBHIX
oTka3a PaGOTHIKA 1aTh IHCEMEHHOE COrTIacHe Ha X IIONyYeHHE. '

. 1.5. Iepcomansuble namHEle PaGoTHMKa SBISIOTCS KOH(WMAEHIMATEHON
HHpOpMaIMe ¥ He MOryT GBITH WMCIONB30BAHEL aIMUHHCTPALUeH WiIH THo0BM
HHEBIM JIAIIOM B JIMYHBIX [EIIX.

1.6. TIpu ompemenennm oGBema u COIepXXaHus IIEPCOHANBHEIX IJaHHBIX
PaGoTHuKa —afMuEMCTpaIS pykoBozxcTByeTcss Koncrutymmed Poccuiickoi
Depepamu,  TpymoselM  KomekcoM — Poccmiickoi Oeneparyi, HHBEIMH
(emeparbHEIME 3aKOHaMY i HacToswM [TonosxeHuem.

2. Xpanenne, 06paGoTka u nepexaga IePCOHANBHBIX JaHHBIX PaboTHHKA

~2.1. O6paboTka MepCOHANBHEX AaHHEX PaGoTHHKA OCYINECTBILSIETCS. 1S
obecrieueHHs COGIIONCHNS 3aKOHOB M HHBIX HOPMAaTHBHEIX IIPABOBEIX aKTOB B
uensx copeicTeus PaboTHuKy B TPYHOOYCTPOHCTBE, OOYHEHUH U IPOABHKEHHH TI0
ciyx6e, obecriedeHnst THIHON 6e30MaCHOCTH PaGoTHrKa, KOHTPOIS KauecTsa H
| KOJIMYECTBa BHIIONHAEMO PaboThI, OIIATH! ‘TPy/d, 0GeCTeYeHHs COXPaHHOCTH
MMYINECTBa, IOJIB30BAHMS JIBTOTAME, IIPEIyCMOTPEHHBIMH 3aKOHONATETbCTBOM
Poccuiickoit ®eneparun u akTamm aIMHHHUCTPAIHH. '
2.2. IlpaBo mocTyma K epcoHaTEHBIM TaHHBIM PaGoTHHKA HMEIOT:
= paGOTHHUKH MunwmcreperBa  o6pasoBanus, MYHUIIHIIAIBHEIX  OPTraHoOB
_YUpaBNeHWs 00pasoBaHMS, IPYTWX —YUpexieHutt oOpa3oBanus (mpu
HAIMIHMH  COOTBETCTBYIOIIMX —IIOMHOMOYHI, YCTAHOBIIEHHBIX TIPHEKA30M
MrnncreperBa 06pazosanyis)
- IUPEKTOp/ 3aMeCTHTeNH AUPEKTOPa 00Pa30BaTENBHOIO YIPEKICHHS
- CeKpeTapby4edHOM JacTy;

~CTapIIHii Oyxramrep oTHena obpazoBanms aIIMUHHACTPAITHH
AJIEKCaHIPOBCKOTO MYHHUITHTIATHHOTO PafoHa;

- Bpaw/MenpabOTHUK; _

- - COUMABHbIHA II€aror, ICHXOJIOr-IICHXO0JIOT,

-3ammo AXY., "

2.3. Jlmpextop/ 3aMecTHTENH AMPEKTOpa 00pa30BaTENBHOIO YUPEKICHHS
MOTYT NEpe/iaBaTh IMEpPCOHaNbHbIC JaHHBe PaGOTHMKA TpeTBHM JMIAM, TOIBKO
CCIIH 3T0 HEOOXOIMMO B LEAX MpeIyIpeKIeHHS YTPO3BI JKH3HU H 3/I0POBbS
PaBornuka, a Takxke B CIydasx, yeTAHORIECHHEIX (benepanbHEIME 3aK0HAMH.

,2.4. Cexperaps/Jle0NpOH3BOIUTE S '

‘oopmIIseT IpHeM Ha paboTy paGoTHUKOB;

-



3aII0JIHSIET TPY/AOBLIE JOTOBOPEI;

BHOCHT 3aIlUCH B TPYIOBbIE KHIDKKH;

BBLIACT MH(OPMAITHIO O EPCOHATBHBIX JTaHHBIX PaGoTHIKa 10 miCcEMeHEOMY
3anpocy paOTHHKA MIH €ro IpPeICTABUTENS HA OCHOBAHUH HOFapUaIbHO-
-3aBEPEHHOMU JIOBEPEHHOCTH Ha IIOJTyYeHHe TaKHX CBEAEHHH O IpodecCHOHANEHOIN
AEATENBHOCTH pabOTHWKA (CHIPaBKH, BBITHCKH W3 [IPUKA30B, KOIHH TPYIOBEIX
KHIDKEK H T.JI.). 3allpoc IOKEH COACpXaTh HOMED OCHOBHOIO JOKYMEHTa,
‘ynocrosepsﬁomero mm9HOCTE PaGoTHHKa wny ero 3akoHHOrO IIPEACTaBUTENS,
CBeJICHHSI O JaTe BBIAAaYM YKa3aHHOrO JOKyMEHTa U BBIIABIIEM €r0 Opra#€e u
_ COGCTBEHHOPYHHYIO IIOANKCH PabOTHHKA HITH €10 3aKOHHOIO IIpeICTaBUTENS.

: 2.5. Crapmmit Gyxramrep oraena  o6pa3oBaHus aIMUHHUCTPAIHH
AJI@KC&HA‘pOBCKOI‘O MYHULMIATPHOTO palioHa MMEeT IIpaBO JOCTyHa K
[IEpCOHANBHEIM JaHHBIM PaboTHHKa B Cllydae, KOTZa WCMOTHEHHE WM CBOMX
‘pr,lIOBLD{ 00s3aHHOCTEH WM TPYAOBBIX 00A3aHHOCTEH PabOTHUKOB Oyxrantepuu
0 OTHOMICHHIO K PaboTHHKY (HaumclIeHMe 3apabOTHON ILTATHI, IPEIOCTABICHHE
JIBLOT, YCTaHOBJIem{BD( 3aKOHOJIaTeNIECTBOM) 3aBUCHT OT 3HAHHA [EPCOHATBHBIX
- MaHHBIX PaboTHuKa.

_ 2,6. Ilpu mepenade TepCOHATbHBIX [aHHBIX Pa6oTHHKA ,ILPPEKTOP,
ZeTONPOK3BOANTE D, CTapIIkii OyXranTep OTAeNa OOPa3OBaHHS aIMHHKCTDALHN
,AJICKC&H,ZIPOBCKOI‘O MYHHIAIIAJIEHOTO paiioHa 00sI3aHEL:

' IPeIyIpENUTh I, MOTyJaOIUX IaHHYI0 HH(GOPMAIHMIO, O TOM, 9TO 3TH
JaHHbIE MOTYT OBITH MCIIOIb30BAHEI JIUIIE B LEJIIX, /IS KOTOPBIX OHH COOOIIEHEL,

IOTpe6OBATL OT 3THX JIAII MUCbMEHHOE IIOATBEPXKAECHUE COOMIONEHHA 3TOr0
YCIIOBHSI.

2.7.. Vinple npasa, OOS3aHHOCTH, MeHCTBHS paGOTHHMKOB, B TPYLOBEHIE
0653aHHOCTH KOTODBIX BXOIUT 0OpabOTKa IepPCOHATBHBIX NAHHBIX PaGoTtHuka,
OIpPENIeIIFOTCS. TPYIOBBIME TOrOBOPAMHE ¥ TOJDKHOCTHBIMY MHCTPYKITHAME.

2.8." Bce ceemeHms o mepenade IIEPCOHANBHBIX JaHHbIX PaborHuKa
PeruCTpUpyroTes B JKypHale ydeTa Iepeaadt NepcoHalbHBIX JaHHEIX PabOTHHKOB
O0pasoBaTeNBHOTO  YUpekAeHHs B  LEIIX  KOHTPONS  IPaBOMEPHOCTH
HCTIONB30BAHMS JAHHOH HH(QOPMAIMY JIUIAMH, €€ IOy THBITHME.

2.9. JlupekTop 06pa3oBATENBHOTO YYPEKIEHWS O00f3aH IPELOCTABIATE
TIEPCOHANIBHYIO HH(QOPMAIHIO B COOTBETCTRYIONIEE TEPPUTOPHAILHOE YIIPABICHHE
Ilencuonnoro dorma Poccuiickoit Mexepannu o GopMe, B MOpsIKe K 06BeMe,
YCTaHOBJICHHOM 3aKOHOZaTeIbcTBOM Poccuiickoit Mexeparuy.

2.10. PoncTBEHHVKY U YTeHHl ceMbH PabOTHHKA He MMEFOT IIpaBa JOCTYIIA K
€r0 NIEPCOHAEHBIM TaHHBIM.

3. O6s13aBHOCTH Pa0OTHHKOB, HMEIOIIHX JOCTYI K HePCOHAILHBIM
naHHEbIM PaGoTHHKA, 10 HX XPAHEHHIO H 3aIIHTE.

3.1. PabGoTHuKM, WMeEIONIWE OOCTYNI K TEPCOHANLHBIM NaHHBEIM PaboTHuKa,

00sI3aHEI:
3.1.1. He coobmaTh nepcoHaNbHEIE JaHHEIe PaboTHHKA TpeTheH CTOpoHE 6e3

€ro TIHMCBMEHHOI'0 Corjiacus, KpoMe€ CJIy4acB, KOrga B COOTBETCTIBHM C
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tj)e,uepanLHLIMH 3aKOHaMH TaKor'o corjacus He Tpedyercs;
‘ 3.1.2. rcone30BaTh NEepCOHANBHBIC JaHHBIe PaboTHHKA, nonyquHme TOJIBKO
oT Hero JIMYHO WJTH C €0 IIMCEMEHHOTO COTTIACHS;

3.1 3. -obecrmeunTh 3allWTy TNEPCOHANBHBIX JaHHBIX PaboTHHKa OT
HEIIPaBOMEPHOI'O KX WCIIONL30BaHMA HIIH YTPaThl, B IOPAAKE, YCTAHOBIEHHOM
3aKOHOZATENBCTBOM Poccuiickoit denepanuu;

 3.1.4. os3HakoMuTh PaGoTHWKZ ¥ €ro NpPeACTABHTENEH C HACTOSIINM
ITonoxenueM U UxX paBaMy H 003aHHOCTSIMH B 00JIaCTH 3aIMUTHI IEPCOHATBHBIX
JIaHHBIX, TIOJ] POCIIHCE;

3.1.5. cobnronarh TpeboBaHie KOHQHISHIHATEHOCTH TePCOHANBHBIX TaHHEIX
Pa6onm1<a,

3.1.6. HCKIIOYATH WM MCIPABIISTE 110 IIHCBMEHHOMY TpeOoBaHUIO PaGoTHuKa
HCJIOCTOBepHBIe WIK HEIOJIHbIE IIepCOHANbHBIE AaHHBIE PaboTHHMKA, a Taxxke
IaHHEIE, 06pa60TaHHBIe C HapyIIeHHEM TpeOOBAHNE 3aKOHOIATEIbCTBA; :

3.1.7. orpaHMuYMBaTH TepCOHATbHBIC NaHHEIC PaGOTHMKA IpH Iepenade
npencTaBuTer0 PaboTHHKA TOIBKO TOM MH(GOpMamueit, KoTopas Heo6Xoauma I
BBITIOJIHEHHUSI YKA3aHHEIM [IPEACTABATEIEM CBOMX IIOJTHOMOYHIA;

-3.1.8. He 3anpanmBaTh HHGOPMALIMIO O COCTOSHHM 3M0pOBbI PaboTHuKa, 32
HCKIIOYEHHEM TeX CBEeIeHMH, KOTOphIe OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBIIIOJIHEHHS pabOTHUKOM TPYZOBOH QyHKITHM;

3.1.9. obecnieunth PaboTHUKY CBOOOMHBIA NOCTYII K CBOHM IIEPCOHATBHEIM
JaHHBIM, BKJIIO9as IIpaBO Ha IIOTydeHHe KOnM{ Jroboit 3ammcu, comepxariei
epcOHaIbHBIE NaHHBIEe PaboTHHKA;

3.1.10. mpenocTaButh 10 TpeOoBaHKIO PaboTHHKa MONMHYI0 HH(DOPMAIMIO O
€r0 IepCOHAIBHEIX JaHHBIX B 00paboTKe 3THX TaHHBIX.

3.2. Jluma, wMmerome OOCTYN K IEPCOHANBHBIM IaHHBIM PaboTHHKa, He
BIIpaBe:

3.2.1. nomydars u oOpabaThiBaTh NEPCOHAIBHEIE AaHHBIE PaboTHHMKA O ero
HOJIUTHYIECKHUX, PEITUTHO3HBIX U HHEIX YOSKICHUIX, HHTUMHOMN JKU3HH, YWIEHCTEE B
O0IIeCTBEHHBIX 00BEIUHEHIIX M IPO(COIO3HOM 1eATeNbHOCTH; :

3.2.2. IPENOCTABIATh NEPCOHATBHBIE TaHHbIE PaboTHMKA B KOMMEPYECKIX
nesmsix 6e3 mUCEMeHHOTo coracust PaboTHuKa.

3.3. Tlpu npuHATHH pelIeHHH, 3aTparuBalOIIMX WHTepechkl PaloTHuHKa,
aIMUHHCTPAllMH 3allpelllaeTcs OCHOBBIBATECS HA NEPCOHAIBHBIX JIaHHBIX
PaboTHuKa, IOIyIeHHBIX UCKIIIOIUTENBHO B PE3yIbTaTe HX aBTOMATH3HPOBAaHHOM
00paboTKM MK SIEKTPOHHOTO [TOYISHHS.

4. Ilpasa u o0s13aHHOCTH PaboTHHKA

4.1. B nenax obecriedeHns 3aI0UTHl IIEPCOHAIBHBIX JTaHHBIX, XPAHAIIUXCS Y
paboronareins, PaboTHHK MMeeT IIpaBo Ha:
4.1.1. omnpexeneHHe CBOMX [pEACTaBUTENIEH [  3alIUTEl  CBOMX

IIepCOHANBHEIX JaHHBIX;
4.1.2. TpeboBaHne 00 HCKIIOYECHHMH WM MCIPABICHHH HEBEPHBIX WK

HEITOJIHBIX IE€pCOHANIBHBIX [HaHHBIX, a TaKKe€ [JaHHBIX, 06p360TaHHBIX C
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‘HapyIleHWeM TpeGoBaHEit Tpynosoro Komekca Poccmiickoit Qenepauuu wim
- HHOTO emepanbEOro 3aKkoHa. Ilpu oTkaze aIMHUHUCTPAIMH HCKIIOYHTD WM
HMCTIDABATE TIEPCOHABHEIE JAHHBIE PaboTauka nocnenumit umeer IPaBO 3a5BHUTH B
IMCEMEHHOH (pOpME aIMHUHHCTPALMH O CBOEM HECOITACHH C COOTBETCTBYIOIIHM
0060CcHOBaHWEeM Takoro Hecornacus. IlepcoHampHBle nammEIe OILIEHOYHOTO
XapakTepa PaboTHHK mMmeer mpaBo momomuTs 3asBIICHUEM, BBIPAXKAIOIIHM E€ro
 COBCTBEHHYIO TOUKY 3peHHS:; -

. 4.13. ‘TpeboBaHHe 06 H3BeIeHWUH aIMHUHNCTpaNMe BCeX ML, KOTOPEIM
paHee OBUTM COOGIIEHE! HCBCPHBIC MK HEIONHBIE IIEPCOHANBHBIE IAHHLIE
PabGorruka, 060 Bcex NPOU3BE/IEHHEIX B HUX HCKIIOYEHHSX, UCIIPABICHUSIX MITH
JIOTIOJTHEHHUSX; _

4.1.4. obxanoBamwe B cyx IHOGEX HETIDABOMEDHEBIX NEWCTBUE Win
GesneticTBus agMuHEHECTparHy Iy 00paboTKe M 3aIHTe TepPCOHANBHBIX TAHHEX
PaboTHuka;
 4.1.5. Bo3memenue YOBITKOB M (HIIH) KOMITCHCAIHIO MOpPaJLHOIO Bpefia B
CyneGHOM TopsiKe. _

4.2. PaGoTHEK 0653aH cOO6MATH aAMUHHCTPAIIMK CBELI€HHS, KOTOPhIE MOTYT
TOBJIHATL HA NPHHMMACMEIC B OTHOIIEHWH HETO pelleHwMs, Kacarolecs ero
TPYXOBOH JesATETBHOCTH.

5. XpaHeHHe NepCOHAILHBIX JaHHBIX PaGoTuuka

HoKyMeHTBI, mocTymmBomie oOT PabotHuKa, cBemenms o PaGotuuxe,
'HOCTYIMBIIHE OT TPETHHX JHI[ C IHCBMEHHOLO cornacus PaboTHwka, wumas
- HMH(OpManms, KOTopas Kacaercs TPYAOBOH neATebHOCTH PaboTHuka, xpansrces B
cefide Ha GYMaKHEIX HOCHTEISIX (TpynoBasi KHEKKa, JTHIHAs KapTo4dkKa, TWJHOe
JIell0) W Ha 3NEeKTPOHHBIX HOCHTEISK © OTPaHWYEeHHBIM JOCTYIIOM. JIM9mEle
KapTOYKH YBOJIEHHBIX PabOTHHKOB XpaHiATCs. B apxuBe 00pa30BaTeNILHOro
YIPEeXNCHUA B alaBUTHOM IOpAAKE B TedeHHe 75 Ier (c1.339 «Ilepeuns
THIOBEIX  YIIDABNICHYECKHX JOKYMEHTOB, OGpAasyIoluxcs B JEATEIIbHOCTH
OpraHW3alMi, C yKa3aHHEM CPOKOB XPAaHEHHS, YTBEPXXIAeHHOro PykoBomurenem
DezepansHO¥ apxuBHOiT Ciryx65 Pocciu 6 okTs0ps 2000 1.).

6. OTBETCTBEHHOCTD.

6.1. 3amura npaB PaboTHHUKa, yCTaHOBIEHHEIX 3aKOHOIaTeJILCTBOM
Poccmiickoii @eneparun u HacToOsSIIAM IlonoxenuemM, ocymecTBiaseTcs CyJIOM B
UCILIX TPECEUCHHS HENPaBOMEPHOIO HCIIOIb30BAHMS IIEPCOHATBHEIX AHHELX
PabotHuxa, BoccranoBIeHHS HAPYIICHHBIX IPaB ¥ BO3MEIICHUS IPUIHHEHHOTO
ymepba, B TOM 9HCITe MOPalTbHOTO BPea. v

6.2. Jluna, BHHOBHBIE B HapylIeHWH 'HOPM, PEryNHMpYIOIHX IOTyJeHHE,
00paboTKy M 3alMTy HepCOHATBHEIX NAHHEIX PabOTHHKa, NPHBJIEKAIOTCS K
AMCIMIUTMHAPDHOR ¥ MAaTepHaTbHOM OTBETCTBEHHOCTH, & TakkKe IPHUBJIEKAIOTCS K
TP&XIAaHCKO-IPABOBOH, aJIMUHUCTPATHBHON M YTOJIOBHOU OTBETCTBEHHOCTH B
TIOpAIKE, YCTAaHOBJICHHOM (heiepabHBIMU 3aKOHAMH.



